INL DevResults User Guide:
Review and Edit Project Information
(INL Users)



Review and Edit Project Information Overview

DvR allows numerous pieces of information to be entered for a project being tracked in the
system, as shown below. This guide will focus on updates to period of performance dates,
budget information, and program-specific tags:

OVERVIEW tab
 Reference section
« Name

e Short Name
« Reference Number

e Code
e Details section
e Status

 Mechanism
* Dates (Period of Performance
Start and End Dates)
» Reporting Periods
* C(Classification Section
* Results and Indicators
« INL Bureau-wide Tags
+ Program Specific Tags
* Related Projects
« Implementing Partner Organizations (section
and field)
» Office|Section (section and field)
« Staff Roles and Partner Access (section
and field)

OVERVIEW tab (cont’d.)

* Description Section
* Project Summary
*  Goals
* Objectives
* Key Activities
« Beneficiary Description

BUDGET tab
« Funding Sources Section
« Date

« Funding Source
« Estimated Amount
e Currency

GEOGRAPHY tab

« Locations
e Subnational 2s
e Subnational 1s
« Countries
« World Regions



1. Navigate to Bookmarked Projects

To begin, navigate to the bottom left of the homepage and select your bookmarked
project. If you have not yet bookmarked a project, please refer to the Bookmarking Projects
Guide [insert static link once finalized].

sy, U.sS.Department of State )
13¢5/ INL Monitoring Database Quick search... Sl © Help @

Program Info Tools Administration Bookmarks

Looking for specific instructions? We have videos and step-by-step explanations as part of
our Teach Yourself DevResults course.

. Keyboard shortcuts | Map data ©2023 | 1000 km L——1 | Terms

You don't have any upcoming tasks. Help

Hon't have any bookmarked indicators. Help 2 12

Bookmarked Activities Bookmarked Indicators

DEMO Project: K9 Units




2. Find Project

Next, find and select the project for which you want to edit information. If you know the
project name, type it in the search bar indicated below to filter the project list. Alternatively,
you can use the filter menu on the left side of the screen to filter projects by Office/Section
and choose the appropriate project.

Data Program Info Toals Administration Bookmarks
Home Program Info Projects
147 of 147 projects shown I search projects Q I <& -
_J Closed - Monitoring ongoing O peojecs ol T

O Forthcoming R Type all or part of the project name
O . . . e T Ref # Start Date Status
e N in the search bar to filter the list. e e

(
» Framework J
(

J
» INL Bureau-wide Tag

» Program-specific Tag

» Staff t'! iv?
» Primary Implementing Partner ( j; .,:A:
Organization =~ g
v Office|Section ) fo
' 8| To see only projects for a particular Office/Section, filter Ac
«—}10 the project list by checking the box to the left of the
) Office/Section desired. Forthcoming
Z ( — . T Active

© New Project




3.Select Project

Next, click to open the selected project. To do this, click on the project name, as shown
below. This will open the project page.

Data Program Info Tools Administration Bookmarks

Home Program Info Projects

demo k9 -

1 of 152 projects shown X hd

» Geography 0 projects if Delete

v Status
* Ref # Start Date Status

O Active

(§ DEMO Project: K9 Units DEMO_K9_Project 1Jan 2017 Closed
(O Closed
1 project

[J Closed - Monitoring ongoing
O Forthcoming

» Mechanism

» Framework

» INL Bureau-wide Tag
» Program-specific Tag
» Staff

» Primary Implementing Partner
Organization

v Office|Section

© New Project



4. Edit the Overview Tab

The Overview tab for your new project includes multiple sections that can be edited. You
will need to scroll down the page in order to see all the sections under this tab. Information
about how to edit to period of performance dates, and program-specific tags, can be

found on the next slides. It is helpful to have your project’s Change Map or Statement of
Work on hand to reference as needed.

U.S. Department of State

INL Monitoring Database @ Help

Program Info Tools Administration Bookmarks

Home Program Info Projects DEMO Project: K9 Units

DEMO Project: K9 Units

[INT /I

Overview

Reference Description ’7

Project Summary

Name DEMO Project: K9 Units

In countries with the political will to increase investigative leads and uncover illegal goods, canines (K9s) represent a
highly effective, relatively inexpensive means to increase INL partner detection capacity in a number of key areas.
Short Name Demo - K9 Units Developing this capacity in most instances seeks to accomplish one or more of the following purposes:

+ Detecting contraband
Reference #  DEMO_K9_Project « Deterring illegal transit of illicit goods

+ Identifying investigative leads and evidence of criminal acts
Code KM.DDL.O2

+ Contributing to public safety/ disaster response / counterterrorism

Goals

1. The partner government sustains a humane, impartially deployed, certified K9 program that detects illicit
Status  Forthcoming v goods and crime scene evidence.

= Sustains means the partner government provides ongoing resources to enable the K9 unit's continuj
functioning beyond INL's assistance. Humane means the canines living conditions and access to
veterinary care meet the standards laid out in the INL SOPP for EUM, Section 7: Canine EUM

Mechanism  Grant

il Delete this project + Done




5. Edit the Details Section — Dates

To edit the Period of Performance, scroll down to the “Details” section of the Overview tab,
and fill in the Dates fields according to the instructions below:

LS. Department of State

& INL Monitoring Database Dates: Type in start and end dates
== ook paminsraton _ Socknars for this project, to:
DEMO Project: K9 Units » Find this project when searching
INL/KM by date, or
Overview « Have it appear on the separate
DevResults timeline

Project Summary

Home Program Info Projects DEMO Project: K9 Units

Name | pepio Project K9 Units
In countries with the pt
highly effective, relative

Shor Name | pemo- @ s Developing s capoct You can access the timeline by
Contributing to public :

e pr—— clicking on the Data tab, and then

Goals

ot 1010002 e — “Timeline” to see your project start

goods and crimy o
S and end dates calendarized.
]

Procedu

Status = h e

e — canine si

substanc

Mechanism  pq; Foreign Assistance M

Objectives

1. The partner gov
Dates 1 Jan 2017 -1 31 Dec 2021 for EUM, Section
2. The host goverr

readiness deling

Reporting Periods Name Start Date End Date Status 3. The partner gov
licensing procec

2021 Oct-Dec 1 et 2021 31 Dec 2021 In Progress 4 The partner gov

5 - = . 5. The partner gov

2021 Jul-5e 1 Jul 2021 20 Sep 202 In Progress - .

J ] Jul 2 = z » [Thisobj

2021 Apr-jun 1 Apr 2021 30 Jun 2021 In Progress to detes

6. Partner governr

2021 Jan-Mar 1J]an 2021 31 Mar 2021 Returned basic vehicle op

2020 Der-Dec 1 0ct 2020 31Dec2020 In Progress temperature se

7. Partner governr
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6. Edit the Classification Section — Program-

Specific Tags

To edit Program-Specific Tags, scroll down to the “Classification” section of the Overview

tab, and follow the instructions below:

233, U.S Deparcment of State
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DEMO Project: K9 Units

DEMO Project: K9 Units

INL/KM
vervew G
+ o o Assign repaning periods by detes s &
.z
he b,
vhich
Resul d
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Indicatar Reporting Cyche
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Beneficiary Dest
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INL Buresu-wide Tags INL Bureau-wide Taq

Programspecific Togs o oo ve EEEEES %

Program-Specific Tags: Add program-specific
tags, if any. Program-specific tags are especially
useful for things like ICS objectives, earmarks,
and standard data calls.

Program-specific tags that apply across projects
or indicators within a program will be named
according to the following convention:
[Office].[Program] — [Tag Name]. For example,
“GPP.DDR — Prevention.”

Program-specific tags that apply across projects
or indicators within an office will be named
according to the following convention: [Office] —
[Tag Name]. For example, “KM — SPSD category.”
Click “Add a Program-specific tag” to select tags
(if any) from a drop-down menu; click “Remove”
to remove any tags that already have been added.

If you want to create a new tag, reach out to INL-
DVR-Mailbox@state.gov.



mailto:INL-DVR-Mailbox@state.gov
mailto:INL-DVR-Mailbox@state.gov

7. Edit the Budget Tab

The Budget tab for your new project also includes multiple sections that can be edited. You
will need to scroll down the page in order to see all the sections under this tab. The next slide
describes how to edit the budget’s Estimated Amount.

/éssy. U.S.Department of State . =
‘-:&5}: INL Monitoring Database Quick search... S8 @ Help (EE)

Data Program Info Tools Administration Bookmarks

Home * ProgramInfo * Projects * DEMO Project: K9 Units

DEMO Project: K9 Units

Funding Sources Funding Breakdown

Date Funding S... Estimated ... Currency usb Budgeted Disbursed % of Total
| 1Jan 2017 INL Funding 2,500,000.00  USD 2,500,000.00 100%
Project Total 2,500,000.00

I

QManage funding sources

Deliverables

Deliverable Amount Cu... Due ... Approval Paym...

4i} DevResults



8. Edit the Funding Sources Section — Estimated
Amount

To edit the Estimated budget amount, navigate to the “Funding Sources” section at the top of
the Budget tab, click into the Estimated Amount field, and edit the figure as needed.

Data Program Info 00 Ad atio BoO

Home * Program info Projects DEMO Project: K9 Units

DEMO Project: K9 Unit

Date Funding Source Estimated Amount Currpncy uUsD Budgeted Disbursed % of Total
. 1Jan 2017 INL Funding .500,000.00 usbD 2,500,000.00 100%
Project Total 2,500,000.00

L Manage funding sources

10
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