Define a Reporting Cycle
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Reporting cycles let you establish the frequency with which different activities report on different indicators.

For example, imagine that your DevResults site has only annual and quarterly reporting cycles, but you have a new
indicator that should be reported semi-annually. You will need to set up a semi-annual reporting cycle to assign to
your indicator.

This page will walk you through creating a new semi-annual reporting cycle.

Go to Program Info > Reporting Cycles.
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This will open the reporting cycles Index. This example shows quarterly and annual cycles. Each circle represents a
reporting period.

To add an annual reporting cycle, click the + Add Reporting Cycle button in the lower right.

Sample Organization Quick search... Q e Help n
DevResults

Program Info Tools Administration Bookmarks

Home * ProgramInfo * Time * Reporting Cycles

Quarterly 0000000000 000000000000000000000000000000
Annual ! °| °| °| .| .| .u .I .| .I .|
2020 2021 2022 2023 2024 2025 2026 2027 2028 2029 2030 2031

DevResults © Add Reporting Cycle

Give your reporting cycle a name, assign the fiscal year, define the interval (reporting period length) for the cycle,
and define the submission period (length of window for entering data after the reporting period closes). You can
define intervals in weeks or months, and submission periods in days, weeks, or months.

Then click the Add Reporting Cycle button.


http://help.devresults.com/help/manage-fiscal-years

New Reporting Cycle

Name  semj-Annual

Fiscal year = Manage fiscal years
Interval | 6

Submission period 1
+ Add Reporting Cycle

Creating a reporting cycle does not create any reporting periods. Next, you will need to:

1. Create reporting periods for the cycle.
2. Assign the reporting cycle to an indicator for an activity .
3. Assign the new reporting periods to the activities that will use them.

Then you're ready to report semi-annual indicator results!

Didn't answer your question? Please email us athelp@devresults.com.
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