Report 'Data Table' Data Online (Partners)
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There are two ways to enter data into data tables:

1. Entering data online (as shown on this page)
2. Uploading a spreadsheet containing all your rows of data

Mix and match data entry: You can use a combination of entering data online or
uploading a spreadsheet. For example, you might upload a spreadsheet for the bulk of
your data, and then add a couple individual rows online or edit the entered rows online.
You can download a copy of the table into Excel at any time to use as a template for future

uploads. Unlike Activity Reporting, Data Table rows can be entered at any time, regardless
of set reporting period submission periods.

1) Log into DevResults. Your website will be something.devresults.com.

® Forgot your password? You can get a new one yourself .

® Does the site not recognize your email? Talk to your contacts to whom you report data.
DevResults staff cannot give partners access to the system.

2) When you log in, you will be taken to your Partner Dashboard.This page will show a list
of activities on the top right for your organization. If the activity includes data tables, you'll
see a data tables button to the left of the Activity name:
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3) Click the Data Tables button for the Activity that you wish to enter data for.

4) This will open information for the Activity. The data table will display below this. You
can see which data table you're entering data for by looking at the dropdown that
appears just below the blue tabs. (In the screenshot, we are looking at the 20150210
Trainee Table.) Click to select the relevant data table in the dropdown menu:
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Data table: 20150210 Trainee Table v

PRSP 0150210 Trainee Table
Camils Sample Data Table

% Espen Sample

IFB sample

Local Training FEB 26

Sample

Sample CTF Table

# Upload Spreadsheet | € Download Al
Gender AgelnYears Ethnicity Prefecture TrainingType Hours

5) To begin entering data, click anywhere in the empty row in the table This will open a
Data Form where you can enter data for each row. (The fields available here will depend
on the columns defined in your data table.)

Water U on Q Quick search... r

2 Water for k

Home - Activities - Local Participation for Local Issues Locally

Local Participation for Local Issues Locally

Parti pour la Promotion des Paysans

Data table: 20150210 Trainee Table
Data Form x
show All uploaded data v ¥ Upload Spreadsheet ¥ Downlo
Key Value IDNumber [ | I rture TrainingType Hour:

IDNumber
965 1 { Admin/Official
4 Date L
975 2 { Admin/Official
976 3 Admin/Official
. | Gender  Select Gender... v 3
977 4 { Admin/Official
978 5 Admin/Official
AgelnYears
Ethnicity  Select Ethnicity.. v
Prefecture  Select Prefecture... v
TrainingType  Select TrainingType... v
Hours

6) Enter data for the fields.
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10Fe 2 Gender Female M Admin/Official
10Feb2 Admin/Officia
10Feb 2 Agelnvears 27 In-Service
10 Feb_l I Admin/Officia
24 A::r_g Ethnicity  Other o j In-Service
Prefecture  GuEckeédou A
TrainingType In-5ervice v
Hours 17
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Note: New records added to the table will appear at the top of the table.

7) If you have more than one record you'd like to enter, click Next and then click the + Add
New Row button to go to another blank record.
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Data Form

|IDNumber

Date 24 Apr 2015

OFeb2
0 Feb 2 Gender Famale ¥
OFeb3
0 Feb 2 AgelnYears Z7
OFeb2
4 Apr 3 Ethnicity Other ¥
Prefecture  Guéckédou ¥
TrainingType  In-52rvice ¥
Hours 17
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8) Once you've finished entering data, click the X in the upper right corner of the pop-up
to close it.
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Data Form
IDNumber 346 3
Date 24 Apr 2015

0 Feb 2 Ad
0 Feb 2 Gender Famale ¥ Ad
0 Feb d Ad
0Feb 2 Ageln¥ears 27 In-
0 Feb 2 Ad
4 Apr 3 Ethnicity Other ¥ In-

Prefecture  Guéckédou v

TrainingType  In-52rvice ¥

Hours 7
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This will return you to the complete Data Tab for that Data Table, displaying all rows.

9) If you need to correct an existing entry, click on the relevant row to open its Data Form
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Data Form x

IDNumber 4
—: Date 10Feb 2015 | 3
—: Gender Male r F
N |
Ethnicity Peul T
Prefecture  Fria ¥

TrainingType Admin/Cfficial T
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10) Update the necessary field(s) in the Data Form. Your change is saved as soon as you
navigate to a different field.
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11) You can navigate to other records using the Previous/Next buttons or simply click the
X again to close the Data Form.

Didn't answer your question? Please email us athelp@devresults.com .
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